	
	Beginning
1
	Developing
2
	Accomplished
3
	Exemplary
4
	Score

	Background research
	None conducted
	Cursory research conducted
	Consulted a number of relevant sources
	Conducted thorough research using a variety of sources
	

	Questions
	Did not write questions
	Questions were mostly “closed” questions or were not adequately focused on topic
	Questions were relevant to topic, with a similar amount of “open” and “closed” questions
	[bookmark: _GoBack]Questions were well thought out, included mostly “open” questions, and were relevant to topic
	

	Interview
	Interview was cursory, no follow-up questions, poor audio quality, did not collect relevant information on topic
	Interviewer was distracted at times, occasionally asked follow-up questions, collected some relevant information on topic
	Interviewer was mostly polite and actively listening, asked follow-up questions; interview was mostly on-topic with generally good recording quality
	Interviewer was polite, listened actively, asked good follow-up questions, gathered useful information in high quality recording
	

	Summary
	Summary of topic and tape were cursory or incomplete
	Summary of topic and interview covered some of the necessary information, but with poor organization and execution
	Summary paragraph of topic is relevant, but summary of tape lacks detail
	Good summary paragraph describing topic plus summary of every five minutes of tape
	

	Thank you
	Thank you note and/or recording was not mailed or delivered
	Thank you note and recording were not delivered or mailed in a timely manner, and/or thank you note was cursory
	Mailed or delivered adequate thank you note and recording in a timely manner
	Mailed or delivered thoughtful and genuine thank you note and provided recording to narrator in a timely manner
	

	
	
	
	
	Total
	



